Corporate Relocation Specialist Referral Letter Template

<Prospect name and address block>

Dear <name>,

Thank you for supporting the local economy in <city/town/county> with your business. 

My name is <name> and I am a real estate <agent, broker> with <firm name>. I specialize in helping businesses with corporate relocation. My work has allowed me to help <dozens or many> of businesses successfully relocate employees into affordable housing, near <good public transit OR in walking neighborhoods OR with good schools and neighborhood amenities, ETC.>.

I would be delighted to speak with you to discuss the current housing market in <city, state> and learn about your corporate relations needs. I hope to hear from you soon.  <OR: I will follow up with a phone call to schedule a meeting next week>.	Comment by Kate Stockert: For a more aggressive approach, you can let the person know when you will be following up with a phone call. 

However, please note that if you include any details about following up with a prospect, you need to keep true to your word and follow up when you say you will. Otherwise, do not include details about when you will follow up.

<Contact block with name
RE license #
firm name
firm address
email, phone, and social media>
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Disclaimer: This document is provided as a sample and does not constitute legal advice. Members should modify this document to address their specific needs and verify all information provided to ensure its accuracy and compliance with applicable law.
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